
 
1. https://www.occupationalperformancesolutions.co.uk/book-online  

Click ‘Book Now” 
 

 
 

2. Click ‘Book Now” 
 

 
 
 



3. Complete the ‘attendee’ details. If you are paying by invoice later, please enter 
the Purchase Order (PO) number given to you by your finance team in the PO box 
at the bottom and click ‘book now’ 

 

 
 

4. If you are paying by card you can click ‘express checkout. If you would like an 
invoice to be sent, please enter the delegate details and  click ‘continue’ 

 

 
 
 
 

 



5. If paying by credit card, please click ‘credit/debit cards’ and enter the card 
details. If you would like to pay later and receive an invoice, click ‘manual 
payment’. Enter the billing address for the Service (i.e. your name plus the HQ 
address for the service). Click ‘place order and pay’. You will not need to pay 
anything, and you will receive an email confirmation and an invoice from 
occperformancesolutions@gmail.com confirming your place. Please check 
your junk email for the confirmation email! 

 
 

 
 

6. Once you have received the email, please forward on your invoice to your finance 
team for payment.   


